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United States Information Agency 1904.7001

Subpart 1903.6—Contracts With
Government Employees or
Organizations Owned or Con-
trolled by Them

1903.602 Exceptions.

To avoid potential conflicts of inter-
est or the appearance of preferential
treatment, it is USIA policy not to
award contracts, purchase orders,
grants or cooperative agreements to
Government employees or their family
members or business concerns owned or
controlled by Government employees
or their family members. Exceptions to
this policy must be approved by the
Agency Director or Agency Procure-
ment Executive and supported by writ-
ten Findings and Determination. A
contract with an employee for services
may result in violation of the dual sal-
ary compensation statutes (5 U.S.C.
5533). Nothing in this paragraph is in-
tended to render inapplicable the con-
flict of interest prohibition set out in
18 U.S.C. 208.

1903.670 Contracts between USIA and
former employees.

To avoid conflicts of interest or the
appearance of preferential treatment,
purchase orders, contracts, grants or
cooperative agreements with former
employees of USIA, or with firms in
which former employees or their fam-
ily members are known to have con-
trolling interest, may be entered into
within two years following separation
from employment only with the writ-
ten approval of the Agency Director. A
written justification shall be made a
part of the file. The justification must
address the issue of conflict of interest
and conclude that it does not exist; or
that in spite of its existence, the Agen-
cy’s ability to meet its mission would
be seriously harmed without the
award.
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Subpart 1904.70—Procurement
Requests

1904.7001 General.

(a) Procurement requests will be pre-
pared and submitted to the contracting
office in accordance with Agency pro-
cedures.

(b) Except in unusual circumstances,
the contracting office will not issue so-
licitations until an approved procure-
ment request, containing a certifi-
cation that funds are available, has
been received. However, the contract-
ing office may take all necessary ac-
tions up to the point of contract award
prior to the receipt of the approved
procurement request certifying that
funds are available when:

(1) Such action is necessary to meet
critical program schedules;

(2) It has been established that pro-
gram authority has been issued and
that funds to cover the acquisition will
be available prior to the date set for
contract award or contract modifica-
tion;

(3) A person at a level above the con-
tracting officer authorizes such action
prior to the issuance of the solicita-
tion, and the contract file is properly
documented; and

(4) The solicitation document clearly
indicates that the award is subject to
the availability of funds.

(c) The procurement request shall be
assigned within the contracting office
to an individual who, if not the con-
tracting officer, will be responsible to
the contracting officer for conducting
the business aspects of the transaction.
This individual shall review the re-
quest to ensure that it complies with
the FAR and this Regulation and that
the information contained in the re-
quest is in sufficient detail to prepare
presolicitation and solicitation docu-
ments. The contracting officer, or
other designated individual in the con-
tracting office, shall discuss uncertain
requirements or inconsistencies in the
procurement request with the initiator
of the request and obtain clarification
prior to taking any further action.
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